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Job Description 
Date: January or Easter 2021 

 
Post: Headteacher for Ortu Corringham Primary School 
Salary Range:  L19  -L24  
Responsible to: The CEO of the Ortu Federation and The Local Advisory Governing Body 
 
Shaping the future 
 
The Headteacher will demonstrate the ability to deliver educational excellence, and will be responsible for the 
internal organisation, management and control of the school and its external image. The Headteacher will 
support and promote the core values of the school. A key area within the job description will be to create a 
vision and direction to ensure effective teaching, successful learning and high achievement by all its pupils. The 
Headteacher will be directly accountable to the CEO of the Ortu Federation, (and therefore to the Local 
Advisory Governing Body and the Trust Board)  
 
Duties and responsibilities 
 
A) Strategic direction and development of the school 
 
The appointee will work with the Local Advisory Governing Body and CEO of the Ortu Federation, to develop 
a strategic view for the school and analyse and plan for its future needs and further development. 
 
1. To formulate aims, objectives and policies  
2. To create an ethos and provide an educational vision and direction which secures outstanding teaching, 

successful learning and achievement by pupils and prepares them for the opportunities, responsibilities and 
experiences of young adult life 

3 To secure the commitment of parents and the wider community towards the vision and direction of the 
school 

4 To create and implement a strategic plan underpinned by sound financial planning which identifies priorities 
and targets for ensuring that pupils achieve high standards and make progress 

5 To ensure that the management, organisation and administration of the school supports its vision and aims 
6 To ensure that policies and practices take account of national, local and school  

data and inspection research findings 
7 To monitor, evaluate and review policies, priorities and targets of the school  
 
 
B) Leading and teaching 
 
The appointee will work with the Local Advisory Governing Body and CEO of the Ortu Federation to secure 
and sustain outstanding teaching and learning throughout the school. To monitor and evaluate the quality of 
teaching and standards of pupils’ achievement using challenging benchmarks and setting targets for improvement. 
 
 
1. To ensure that all pupils receive the highest quality education through a programme designed to promote a 

stimulating style of learning in a safe open healthy school environment 
2. To ensure a consistent and continuous school-wide focus on pupils’ achievement, using data and benchmarks 

to monitor progress in every child’s learning 
3. To intervene to raise the achievements of pupils in receipt of the pupil premium, Able, Gifted asTalented, 

SEN, and pupils using the Speech and Language Resource Base 
4. To ensure that learning is at the centre of strategic planning and resource management 

 
5. To close gaps (academic and social) between disadvantaged children and their peers and ensure al thrive 
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6. To ensure a culture of challenge and support where all pupils can achieve success and become engaged in 
their own learning 

7. To be able to demonstrate and articulate high expectations and set stretching targets for the whole school 
8. To be able to implement strategies which secure high standards of behaviour and attendance 
9. To determine, organise and implement a flexible curriculum and implement an effective assessment 

framework 
10. To take a strategic role in the development of ICT to enhance and extend the learning experience of   

Pupils, increasing resilience and business continuity through blended learning. 
11. To monitor, evaluate and review classroom practice and promote improvement strategies to ensure that 

specific provision is made for children with Special Educational Needs, including gifted and talented pupils – 
to move teaching to outstanding 

 
C)  Leading and managing staff 
 
To lead, motivate, support, challenge and develop staff to secure improvement: 
 
1. To maximise the contribution of staff to improve the quality of education provided and standards achieved 

and ensure that constructive working relationships are formed between staff and pupils 
2. To plan, allocate, support and evaluate work undertaken by groups, teams and individuals, ensuring clear 

delegation of tasks and responsibilities in a manner consistent with their conditions of service, ensuring a 
reasonable balance for teachers and other members of staff  in regard to work carried out in school and 
elsewhere 

3. To implement and sustain effective systems for the management of staff performance, incorporating appraisal 
and targets for teachers and including targets relating to pupils’ achievement 

4. To participate in arrangements for effective Headteacher and staff performance management 
5. To ensure that trainees and newly qualified teachers are appropriately trained, monitored, supported and 

assessed in relation to the standards for Qualified Teacher Status 
 
D)  Efficient and effective deployment of staff and resources 
 
To deploy people and resources efficiently and effectively to meet specific objectives in line with the school’s 
strategic plan and financial context: 
 
1. To work on behalf of the Trust, the Local Advisory Governing Body and senior colleagues to recruit staff of 

the highest quality available 
2. To work with senior colleagues to deploy and develop all staff effectively in order to improve the quality of 

education provided 
3. To advise the CEO and the Local Advisory Governing Body and implement decisions in relation to staffing 
4. To advise the CEO and the Local Advisory Governing Body on the adoption of effective procedures to deal 

with the competence and capacity of staff 
5. To advise the CEO and the Local Governing Body on appropriate priorities for expenditure and to ensure 

effective administration and control  
6. To manage and organise accommodation efficiently and effectively, to ensure that it meets the needs of the 

curriculum and health and safety regulations 
7. To make arrangements, if so required, for the security and effective supervision of the school buildings, 

contents and grounds, ensuring that any lack of maintenance is reported to the maintaining authority 
8. To undertake responsibilities as defined in the Health and Safety Policy as the Federation may have 

determined 
9. To ensure that appropriate risk assessments are undertaken before sanctioning and participation in any 

potentially hazardous activity 
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10. To work with the Trust, manage, monitor and review the range, quality, quantity and use of all available 
resources in order to improve the quality of education, improve pupils’ achievements, ensure efficiency and 
secure value for money 

 
E)  Accountability 
 
To be accountable for the efficiency and effectiveness of the school to the CEO and the Local Governing Body 
and others, including pupils, parents, staff, local employers and the community: 
 
1. To provide information, objective advice and support to the Local Advisory Governing Body to enable it to 

meet its responsibilities  
2. To report to the CEO and to the Local Advisory Governing Body on the discharge of the Headteacher’s 

functions and the affairs of the school, mindful of the Trust Scheme of Delegation 
3. To create and develop an organisation in which the Local Advisory Governing Body and staff recognise that 

they are accountable for the success of the school 
4. To present a coherent and accurate account of the school’s performance in a form appropriate to a range 

of audiences, including parents, the Local Advisoy Governing Body, the local community, OfSTED and others, 
to enable them to play their part effectively 

5. To ensure that parents and pupils are well-informed about the curriculum, attainment and progress and 
about the contribution that they can make to achieving the school’s targets for improvement 

6. To report to the CEO and to the Local AdvisoryGoverning Body annually on the performance management 
of teachers at the school 

7. To provide information about the work and performance of staff where it is relevant to their future 
employment 

 
F) Strengthening Community 
 
1. To use Social Media and other methods to build excellent relationships with the local community. 
2. To work in partnership with other agencies in providing for academic, moral, social, emotional and cultural 

well-being of pupils and their families 
3. To seek opportunities to invite parents and carers, community figures, business or other organisations into 

the school to enhance and enrich the school and its value to the wider community 
4. To co-operate and work with relevant agencies to protect children 
5. To ensure that the school promotes effective links with the local community and liaisons with other local 

primary and secondary schools. 
6. Promote extra curricula activities and strengthen existing extended schools provision 
 
Equalities 
  
Be aware of, support difference, and ensure that the school’s equalities and diversity policies are followed and 
proactively implemented.  
 
Health and Safety  
  
Be aware of and comply with policies and procedures relating to child protection, health and safety, 
confidentiality and data protection and report all concerns to an appropriate person.  
 
Criminal Records Bureau 
  
This post is classed as having a high degree of contact with children or vulnerable adults and is exempt from 
the Rehabilitation of Offenders Act 1974. An enhanced disclosure will be sought through the Disclosure and 
Barring Service (DBS) as part of Hertfordshire County Council’s pre-employment checks. Please note that 
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additional information referring to the DBS is in the guidance notes to the application form. If you are invited 
to an interview, you will receive more information.  
 
Additional Information  
 
The jobholder is required to contribute to and support the overall aims and ethos of the school. All staff are 
required to participate in training and other learning activities, and in performance management and 
development as required by the schools’ policies and practices. 
 
** The duties and responsibilities listed above describe the post as it is at present. The final responsibilities of 
the successful candidate will be by agreement. All SLT members are expected to accept any reasonable 
alterations that may from time to time become necessary. 
 
These duties may be varied at the discretion of the Chief Executive Officer to meet the changing needs of the 
School / Trust.  
 
As a Trust employee you may be required to work in any of the Trusts locations or within other Schools the 
Trust may be supporting. 
 
I confirm that I have read, understood, and accept, the above job description. 
 
Date for review: At annual Performance Management review of objectives 
 
 
Signed___________________________________Date_____________________________________ 
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